Notice and Takedown 

The editors of this website have taken all reasonable efforts to trace the copyright owners of all works and images and to obtain permission for the works and images reproduced in this website.  In the event that any untraceable copyright owners come forward after publication, we will endeavour to rectify the position accordingly.

If you have found material on our site that you believe should not be made available to users, please notify us in writing, by email to [		] or by post to:

Notice and Takedown
[Faculty or Department or other University office or unit
Full postal address] 

Please include the following information:

· your contact details

· sufficient information, including exact catalogue reference and full URL, for us to identify the relevant item(s)

· the nature of your complaint, and reason for notifying us

· if your complaint concerns intellectual property rights including copyright, confirmation that you are the rights holder, or an authorised representative of the rights holder

· if your complaint concerns libel, defamation, confidentiality or personal data, confirmation that you are either the publisher or the subject of the material in question, or their authorised representative.

On receipt of a complaint we will:

· acknowledge receipt of your complaint by email or letter

· carry out an initial assessment of the complaint on its merits and, pending our inquiries, may remove or disable access to the relevant material.
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